CONTRACTING OFFICER/ORDERING OFFICER APPOINTMENT

QUALIFICATIONS SHEET

________________________________________________________________________

Name





       Position Title & Current Grade Rank

________________________________________

Activity

************************************************************************

SUPPORTING DOCUMENTATION

************************************************************************

1. Limitations on contracting authority:

2. Brief description of duties, including number, type and average dollar amounts of obligations:

3. Brief resume of contracting experience:

4. List of schools attended and degrees received:

Enclosure (3)

5. Mandatory Training:

a. Contracting Officers - A copy of Defense Civilian Personnel Data System (DCPDS) printout showing DAWIA training and certification level or copies of the actual DAWIA certification and training certificates and (if applicable) a copy of Navy Acquisition Professional Community (or other DOD Acquisition Corps) Certification.

b. Ordering Officer – DAWIA training and certification if applicable. Copies of required training certificates to include purchase card training certificates if payment will be made by GCPC.

6. List of other civil service, military, correspondence and formal training completed related to the contracting function and the dates of training:

************************************************************************

CERTIFICATION STATEMENT

************************************************************************

The appointee has reviewed DOD Directive 5500/7R (Joint Ethics Regulation).

The appointee ( is ( is not required to file the Confidential Financial Disclosure Report (OGE Form 450).

________________________________________________________________________

Appointee Name

Title

Signature


    Date

________________________________________________________________________

Appointing Official Name    Title

Signature


    Date

Effective Date of Appointment:  ______________________

